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STATEMENT OF POLICY FOR WEDDINGS AND RECEPTIONS 

Updated February 20, 2013 
 

Grace Lutheran Church 

Boone, N. C. 
 

 Grace Lutheran Church is available for Christian services of matrimony. 

 
 Marriage at Grace Lutheran Church is an act of worship in which a man and a 

woman make a lifelong commitment to one another before God and before the Christian 
Church.  God’s love is the center of Christian marriage.  Our goal and prayer is that the 
couple strives to reflect God’s love for us in the way that they love one another:  with an 

abundance of commitment, communication, forgiveness, and sacrifice.   
 

 The staff of Grace Lutheran Church—the Pastor, Organist, Wedding Consultant, 
Nursery Attendant, and Custodian, is readily available and charged with the responsibility 

of rendering faithful ministry to those who need and request it. The staff is familiar with 
Lutheran practices as well as the operation of the church. Consequently, the securing of 
others to perform functions within the church is discouraged. The wedding consultant must 

come from the list of names provided at the initial meeting. 
 

I. Initial Contact and Counseling 
 
 The first step for any couple wishing to be married at Grace Lutheran Church is to 

talk with one of the pastors, who will talk with the couple about the meaning of Christian 
marriage and will answer questions the couple may have about marriage or the service of 

matrimony. The minister will help prepare the couple to express their love for each other as 
a reflection of God’s love for them. Normally at least two sessions of pre-marital counseling 
with the minister are required. They should commence with the very beginning of wedding 

plans, normally at least six months before the proposed wedding date. 
 

 One of Grace Lutheran Church’s pastors is officially in charge of the ceremony.  If 
the couple wishes to have some other minister participate in or possibly even lead the 

ceremony, this should be discussed during the initial contact. If the minister of Grace 
approves, he or she will extend an invitation to the other minister.  
   

 The couple uniting in marriage is encouraged to share communion along with their 
guests. Since Christ is both the host and the meal at communion, and since communion is 

the very presence of Christ among us, communion in a wedding service is always offered to 
everyone in the congregation, and not just the bride and groom. 

 
 

II. Scheduling and Other Pre-Wedding Arrangements 
 

 Early on in the couple’s counseling with the minister, arrangements should be made 
for reserving the nave (i.e., sanctuary) at specific times on specific days for the rehearsal and 
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the wedding ceremony. If the couple wishes to use the fellowship hall for the rehearsal 
dinner, for pre-wedding arrangements, and/or for a reception after the wedding, 

arrangements for specific times and dates should be made at the same time the nave/chapel 
is reserved in order to ensure the availability of these facilities. Since Grace Lutheran 

Church gives priority to its members regarding availability of the nave/chapel and 
fellowship hall for weddings, couples in which neither party is affiliated with Grace 

Lutheran Church will not be allowed to schedule the nave/chapel and fellowship hall more 
than six months prior to their wedding date. 
 

 There is no charge for use of the facilities if either the bride or the groom is a member 
of Grace Lutheran Church. The fees for use of the facilities are shown on the fee schedule in 

section VI along with charges for deposits. Deposits will be refunded when the facilities 
have been returned to the church clean and with no damage. Weddings will not be 

scheduled until the completed paperwork and the deposits are turned in to the church office.  
The fees must be paid in full no later than one month prior to the date of the wedding.  Any 
damages done to the church property could also result in a portion of your deposit not being 

returned. If cost of damages to church property exceeds deposit held by the church, the 
wedding couple will be responsible for any additional costs. 

 
 The minister is in charge of the details of the wedding and will work with the couple, 

in conjunction with the wedding consultant, regarding their particular wishes.  Grace 
Lutheran Church provides and requires the use of a wedding consultant. The key principle, 
however, is that a wedding is a Christian worship service, and any arrangements made must 

not conflict with the character of the wedding as a service of worship. 
 

 Grace Lutheran Church has wedding consultants whose fee for both member and 
non-member weddings are shown on the fee schedule.  The wedding consultant will assist 

the couple with the numerous detailed arrangements that need to be made, such as having 
the facilities unlocked at the times needed (within reason) for rehearsals, receptions, etc., 
providing access to the building for the florist, proper use of the altar area, etc. The couple 

should meet with Grace’s wedding consultant at least two months prior to the wedding. If 
the couple chooses to use a wedding director, the wedding director should be in contact 

with Grace’s wedding consultant prior to the wedding rehearsal so that the rehearsal will go 
smoothly. Wedding details up to and including the processional may be handled by a 

wedding director in cooperation with the minister and wedding consultant, as may the 
recessional and subsequent events. The wedding ceremony itself is the responsibility of the 
minister.  

 
 The couple is responsible for cleaning and removing personal effects, floral boxes, 

snack or food items, etc.  Other cleaning is done by the church custodian, whose fee for both 
members and non-members, is shown in detail on the fee schedule. This cleaning includes 

readying the facility for the wedding service. The couple is fully responsible for any damage 
done to the church property. Fees are listed in the Summary of Wedding Fees and are due 
no later than one month prior to wedding. 
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 Preparation of wedding bulletins is the responsibility of the couple.  The couple 
should present a draft of the wedding bulletin to the minister and organist of Grace 

Lutheran Church for approval prior to having it printed. It should include the names and 
composer of prelude, worship, and postlude worship. 

 
 

III. Decorations 
 

 The nave and chancel of Grace Lutheran Church is complete for worship as is.  

Therefore, it is not necessary for the couple to provide special chancel decorations for their 
wedding. Paraments for weddings are in the liturgical color for the day – for whatever day 
or season in the church year it happens to be. Since flowers are normally placed in the 

chancel during worship services, the couple may certainly place flowers there for their 

wedding, but the flowers used should be live and in good taste for a worship service. No 

flowers or decorations are to be placed on the altar itself.  The wedding consultant can 
provide suggestions. The couple may also use candelabra in the chancel if they wish. 

 
 Since the chancel area and altar are the focal point of the worship service, 
decorations used elsewhere in the church should not obstruct the view of the chancel area 

and altar. No nails, tacks, or florist tape may be used on the pews, altar rails, or other 

woodwork. Masking tape or florist wire may be used.  Candles attached to the ends of the 

pews are not to be used during weddings.   
 
 Protective coverings must be used under all plants and flowers. If your wedding is on 

Saturday and you wish to leave your flowers for use on Sunday morning, please indicate 
this on the “Statement of Agreement for Weddings” form. If flowers have already been 

sponsored on that Sunday, you may leave your wedding flowers in the narthex.  
 

 If candles are used, protective coverings must be placed on the carpet under the 
candles. Someone should be assigned the responsibility of extinguishing the candles 
immediately after the conclusion of the service. The wedding couple will be responsible for 

having the carpet cleaned if our custodian is unable to clean it.  
 

 Absolutely no rice is to be thrown inside the church or on church property. Rice 
makes floors and steps slippery and very dangerous. 

 
 The photographer and all worshippers should be instructed by the couple that they 
may not use flash photography during the wedding. It is requested that the couple include in 

the program a request that no flashes be used during the worship service. Pictures made 
without flash attachments are permissible during the service only if the photographer works 

from a position behind all worshipers. The photographer may not wander the aisles during 
the service, but may take pictures from the back of the church during the processional and 

the recessional as the bride and groom enter and exit the nave. The major portion of the 
photographic work should be done before the service or immediately after the service prior 
to the reception. Video cameras will be allowed only in the balcony, and no additional 

lighting will be allowed during the ceremony for enhancing videotaping. The video camera 
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should be attended at all times. All requests for video recording should be made with the 
officiating minister and the wedding consultant. The organist will consult with the 

photographer and/or videographer about use of the balcony. 
 

 Staff members allow approximately one hour for rehearsal time. The wedding 
rehearsal should be well planned ahead of time and should begin promptly. The staff should 

not be expected to stay an excessive amount of time for the wedding rehearsal.  Pastors do 
not normally attend the rehearsal dinner, but if you would like to request their presence, 
please make sure that you send them a written invitation.   

 
 No alcohol is allowed on church property under any circumstances, except for 

communion. Members of the wedding party and guests will not be allowed at the rehearsal 
or wedding while under the influence of alcohol. 

 
 No event of the wedding may be planned so as to conflict with any worship service 
at Grace Lutheran Church, nor should it be scheduled at a time when attendance at 

regularly scheduled services is made difficult for anyone. Weddings are not scheduled 
during Holy Week. 

 
 The entire building must be left in the condition in which it was found. All 

decorations should be removed promptly after the wedding unless special permission is 
granted to postpone removal until the following day. The florist must remove the 
candelabra or other florist’s equipment prior to the next Wednesday.  

 
 

IV. Wedding Music 
 

 The church organist should be contacted as soon as possible after the initial meeting 

with the minister. This will insure that you are on the calendar of the organist for the use of 
the organ or the piano/keyboard at your wedding.  

 
 A conference should be scheduled with the church organist for the planning of music 
for your wedding. This should be done well in advance of your wedding date and no later 

than one month prior to the wedding date.  
 

 Usually the program of wedding music is scheduled during the twenty-minute period 
prior to the announced hour of the wedding. The wedding processional begins at the 

appointed hour. 
 

 The wedding service must be sacred in nature and characterized by joy as well as by 

dignity, reverence and praise to God. The church organist has been instructed by the 
Church Council that only music which is religious and edifying in the context of a Christian 

wedding may be used at Grace Lutheran Church. The Lutheran Church has a tradition of 
identifying appropriate music based on its theology. The text of vocal and instrumental 

music should express the gospel of Jesus Christ and provide a setting that will enforce and 
enhance the worship of God’s people and serve as a worthy offering to the glory of God. 
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 “Love songs,” and arrangements of contemporary secular music are appropriate for 
the reception but not in the service of worship.  While secular compositions are not 

permitted, a sampling of appropriate music will be provided to you upon consultation with 
our church organist.   

 
 It is appropriate to include congregational participation through prayers, hymns, 

responsive readings, etc., if the couple desires. This enables the assembled worshippers to 
participate in the service more fully. 
 

 Congregational singing is frequently used. When choosing hymns for the wedding 
you should consider the wedding guests attending the wedding, selecting those hymns that 

are most likely to be familiar to the congregation regardless of the church that they regularly 
attend. Evangelical Lutheran Worship contains many suggestions for appropriate hymns.  

 
 A substitute organist or pianist can be secured when the church organist is not 
available. The substitute is secured with the permission and approval of the church organist. 

This must be done prior to extending an invitation. 
   

 If a guest organist or pianist is used, the list of music to be used at the wedding must 
be submitted to the pastor of Grace Lutheran Church for approval prior to the wedding and 

no later than one month prior to the wedding date. Instruments, including the piano, should 
not be placed in the chancel (altar area) of the church. 

 
 Fees for services at weddings will be arranged between the organist and the wedding 
party. Fees should be given to the organist one month in advance of the wedding, payable at 

the church office or paid directly to the organist but should be made out to the organist, 
Max Shagdaron.  

 
 

 

V. Receptions 
 

 The fellowship hall is an appropriate place for wedding receptions or rehearsal 

dinners, but it is not large enough to accommodate wedding banquets. If the couple wishes 
to use the fellowship hall for its rehearsal dinner and/or for its wedding reception, the hall 

must be reserved well in advance of the wedding. In all cases, it will be available on a first 
come, first served basis. Reserving the nave/chapel does not automatically reserve the 

fellowship hall, so any couple wishing to use the fellowship hall is encouraged to reserve it 

as early as possible. 
 

 Under no circumstances will alcoholic beverages be allowed in the nave/chapel 
(except for communion) or fellowship hall, or anywhere on church property. The couple is 

reminded that the consumption of alcohol by any member of the wedding party prior to the 
rehearsal or wedding can be an embarrassment to the couple and will distract from the 

sanctity of the worship service. 
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 All arrangements for decorations and for the catering of the rehearsal dinner and/or 
reception are the responsibility of the couple. The wedding consultant will work with the 

couple as plans are made. 
 

 Wedding parties can use church equipment, but must be entirely responsible for 
complete clean up of the fellowship hall and the kitchen as far as dishes and equipment are 

concerned. Once again, the wedding couple should work with the wedding consultant. All 
church equipment must remain in the church, and any breakage or missing items will be the 
responsibility of the wedding couple. 

 

 The florist, decorator and caterer must be notified of the following requirements: No 

nails, tacks or tape may be used on the walls, carpet, furniture or woodwork. The piano 

and altar should not be used for any type of decorations. Protective covering must be 

used under all plants and flowers.  
 
 There are no special restrictions about photographs during the reception.  

 
 No rice may be thrown on church property. No bird seed may be thrown indoors, 

and all bird seed thrown on church property must be swept from sidewalks and parking lot.   
 

 All items belonging to the wedding party and all trash from the reception must be 
removed within one hour after the wedding.  Leaving for a reception that lasts for several 
hours after an afternoon or evening wedding makes it impossible for our custodian to clean 

the church for Sunday morning.  All items belonging to the church must be returned to their 
proper place and in good order.  
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VI. Summary of Wedding Fees 
 

Use Charges   Members   Non-Members 
 
Nave $ 0.00  $500.00 plus $200.00 deposit** 
 

Fellowship Hall (if used) $ 0.00   $ 50.00 plus $100.00 deposit** 
 

Custodial Fee $75.00   $ 75.00 
     (Custodial Fee will be $120 if both the fellowship hall and nave are used) 

 

Wedding Consultant Fee    $200.00   $250.00 
     If rehearsal dinner or reception is held at Grace, add $50.00 
 

Prepare & Enrich Inventory  $35.00  $35.00  
 

Grace Organist Basic Fee* $350.00   $350.00 
 

Nursery Attendant                $15.00 per hour  $15.00 per hour 
 
Grace’s Minister Fee (if used) No fee is charged  $300.00   

 Members – suggested honorarium is $150. 

 Members/Non-Members - Includes counseling and sessions. 

 Members/Non-Members - The pastor should be paid directly no later than the rehearsal. 

 

 

**Deposits are due immediately upon reserving facilities. All fees for use of the 

nave/chapel and fellowship hall, all custodial fees, nursery attendant fees, and the 

wedding consultant fees must be paid no later than one month prior to the date of the 

wedding.  If they are not, the reservation of the facilities may be cancelled. Checks for 

these should be made out to “Grace Lutheran Church”. Grace Lutheran writes the 

checks to the wedding consultant, nursery attendant and custodian.  

 

*The organist, Max Shagdaron, asks that the organist’s fee be paid one month in 

advance of the wedding and should be made out to him. 

 

 

As a reminder, per church policy, no animals are allowed in the building.
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Wedding Party Clean-up Responsibilities 
 
 
 
The clean-up after a wedding is done by the wedding party and the church custodian.  
The custodian’s fee for clean-up is included in the wedding fees paid prior to the 
wedding. 
 
The custodian is responsible for reasonable clean-up, which includes: 

 Clean-up of bathrooms 

 Sweeping and mopping 

 Emptying trash cans 

 General inspection of facilities for Sunday’s services 
 
The wedding party is responsible for the following: 

 Dispose of personal trash in the trash cans (i.e. cups, plates, napkins, food, 
flowers, boxes, clothes hangers).  Do not leave any food in the kitchen 
refrigerator. 

 All dishes should be washed if the Fellowship Hall is used, and countertops 
should be cleared and cleaned. 

 Return any items to their original locations. 

 Vacuum areas of food crumbs or spills in the Fellowship Hall. 

 Clean up bird seed. 
 
The Wedding party should ensure that the facilities are left in the same condition in 
which they were found.  Please check all rooms that were used for the ceremony, 
dressing rooms, waiting areas, and the Fellowship Hall.  Anything not cleaned up by the 
wedding party could result in a portion of the deposit not being returned.  Any damages 
to the church facilities could also result in the deposit not being returned. 
 
Please be sure to contact the custodian should you have any questions regarding the 
above information. 
 
Jennifer Stamey, Custodian 
(828) 264-2206, ext. 52 
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STATEMENT OF AGREEMENT FOR WEDDINGS 

AT GRACE LUTHERAN CHURCH 
 

This form is to be completed as soon as possible after the initial contact with the minister 

and mailed to the church office (address provided below) with the necessary deposits (if 

applicable). 

 
BRIDE’S FULL NAME:            
 

BRIDE’S ADDRESS:            
 

BRIDE’S PHONE NO.: (Home)     (Cell)     
 

 BRIDE’S E-MAIL:______________________________________________________ 
 
 PARENTS’ NAME:           

 
 PARENTS’ ADDRESS:           

 
 PARENTS’ PHONE NO.:           

 
GROOM’S FULL NAME:            
 

GROOM’S ADDRESS:            
 

GROOM’S PHONE NO.: (Home)     (Cell)     
 

 GROOM’S E-MAIL:_____________________________________________________ 
 
 PARENTS’ NAME:           

 
 PARENTS’ ADDRESS:           

 
 PARENTS’ PHONE NO.:           

 
 
 

 

 

 
 

 

 

 

REHEARSAL DATE:   ______ HOUR:            Time Church to be Open:    

WEDDING DATE:     HOUR:            Time Church to be Open:    

          

  Note:  Generally the church is not open more than 3 hours before the wedding time. 
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If the Fellowship Hall is being reserved, please list the dates and times it will be needed and 

the functions for which it will be used:         

              

If you desire a minister other than the pastor of Grace Lutheran, please provide in full the 

minister’s Name, Address, Church, E-mail address, and Phone Number:    

             

     ________________________________________________ 

 
If planning to hold wedding outside Grace Lutheran Church’s Nave please provide location: 

_____________________________________________________________________________ 

 

Organist: _____________________________________________________________________ 

 

Additional Musicians:           
 

Florist:          Phone Number  ______ 
 

Are altar flowers to be left for Sunday’s service?  Yes  No 
 
Photographer: __________________________________   Phone Number________________ 

 
Arrangements for Custodial Services:          

 
Special Arrangements:           

             

              

 
Date Reservation Made:         
 

Reservation Received By:         

 

If any changes or additions need to be made to this sheet, please notify the minister and 

the church office as soon as possible. 
 

WE HEREBY AGREE TO COMPLY WITH ALL CHURCH POLICIES AND 
WEDDING GUIDELINES, AND TO BE FULLY RESPONSIBLE FOR ANY 

DAMAGE DONE TO CHURCH PROPERTY. 
 

Bride’s Signature:        Date:      
 
Groom’s Signature:        Date:      
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PLEASE RETURN THIS STATEMENT OF AGREEMENT TO: 

GRACE LUTHERAN CHURCH 

OFFICE ADMINISTRATOR - WEDDING 

115 EAST KING STREET 

BOONE, NC 28607 

 

 

THE FACILITY IS NOT RESERVED FOR YOUR WEDDING UNTIL THE 

PREVIOUSE COMPLETED CONTRACT IS RECEIVED AND APPROVED IN THE 

CHURCH OFFICE 


